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Upload Syllabus on BB 9.1

1. Click on the Course.

Blackboard 9.1 Sandbox: This environment should be used for testing purposes only.
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On Demand Help and Learning Catalog

Learn more about Blackboard Leam through

i The On Demand L
No calendar events have been posted for the next 7 days Center includes short, interactive video lesso
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My Tasks

No Institution Announcements have been posted in the kast 7 days

No Course or Organization Announcements have been posted in the last 7 days

No tasks &

Create courses using an easy slep
Launch the Course Ct
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2. (Optional) Create a syllabus link. Hover over Plus Sign and click Create Content
Area.

LaGuardia Blackboard'9 Test Course

@ Announcements

1<] New Announcements appear drectly below the repositionable bar. Reorder by dragging Announcements 10 new positions. Move priority above the
Announcements from superseding them. The order shown here is the order presented to Students. Students do not see the bar and cannot reorder Announcements

Staff information ¥ Create Announcement

1 New announcements appear below this line
1 No Announcements found.




3. Enter the Name / Check the box to make available then click Submit.
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4. Click on the new Syllabus Link then under Build Content click Item.
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5. Fill out Content Information then scroll down and click Browse My Computer.
Finally, locate your syllabus click Open then click Submit.
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[7] Save as HTML Object

Altach a file from a local drive or Course Files All attached files are ourse Files. Click Do Not Attach to remove the attachment. The file iself is not deleted
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6. Your Syllabus has been uploaded as shown below.
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To view the Video Tutorial for this handout access the link below.

http://youtube.com/LAGCCISMD



http://youtube.com/LAGCCISMD

